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QUYET DINH
V/v: Ban hanh Quy che Cong bo thong tin cua Cong ty Co phan Viet Tien Son Dia 6c

HOI DONG QUAN TRI
CONG TY CO PHAN VIET TIEN SON DIA OC

Can cu Luat Doanh nghiep so 68/2014/QH13 ngay 26 thdng 11 nam 2005;

Can cu Lual chung khoan so 70/2006/QH11 ngay 29 (hang 6 nam 2006;

^^^ - Can cu Nghi dinh 58/2012/ND-CP ngay 20/07/2012 cua Chinh Phu guy ctinh chi iiet va
-, , -, •> ,

huang dan thi hanh mot so aieu cua Luat Chung khoan va luat sica doi, bo sung mot so

dieu cua Luat Chung khoan;

Can cu Thong tu so 155/2015/TT-BTC ngay 06/10/2015 cua Bo Tai chinh huang dan ve

viec cong ho thong tin tren thi truang chung khoan;

Can cu Dieu le to chuc va hoat dong cua Cong ty cophdn Viet Tien San Dia oc.

QUYET DINH

Dieu 1. Ban hanh kem theo Quyet dinh nay "Quy che Cong bo thong tin" cua Cong ty

Co phan Viet Tien San Dia 6c.

Dieu 2. Quy trinh nay co hieu luc ke tu ngay ky va la ca sa de tien hanh viec Cong bo

thong tin cua Cong ty Co phan Viet Tien San Dia 6c.

Dieu 3. Ban Tong Giam doc, Cac Phong ban chuc nang. don vi true thuoc Cong ty va ca

nhan lien quan chiu trach nhiem thi hanh Quyet dinh nay./.

Nffinhan: T/M. HOI DONG QUAN TRI
t - " ^ * * « *

-N h L r di^u 3;
-HDQT, BKS:(deb/cao);
- Liru: VT.
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CONG TY CP VIET TIEN SON C0NG HOA XA HOI CHU NGHIA VIET NAM
DIAQC Doc lap - Tu- do - Hanh phuc

QUY CHE CONG BO THONG TIN
CONG TY CO PHAN VIET TIEN SON DIA OC

(Ban hanh kern theo Quylt dinh s6M*3r~$./QD/HDOT-VTSR ngay 01/03/2017 cua Hoi dong
quan tri Cong ty Co phan Viet Tien Son Dia 6c]

Chu'OTig I:

QUY DINH CHUNG

Dieu 1. Pham vi va doi tu'tmg ap dung

1. Quy che nay quy djnh viec to chuc thuc hien nghia vu cong bo thong tin lien quan den

tinh hinh hoat dong cua Cong ty Co phan Viet Tien Son Dia 6c (sau day viet tat la Cong ty) voi

cac co quan co tham quyen va cong bo tren thi truang chung khoan, tren cac phuong tien thong

tin dai chung theo quy dinh cua phap luat. Dong thai quy dinh viec phoi hop quan he cong tac

giua cac dan vj true thuoc, cac Phong ban va ca nhan thuoc Cong ty trong viec thuc hien nghia

vu cong bo thong tin.

2. Doi tugng ap dung: Quy che nay dugc ap dung doi vai cac thanh vien HDQT, Ban Tong

Giam doc, BKS, Ke toan truang. cac dan vi true thuoc, cac Phong ban va ca nhan co lien quan

den viec cong bo thong t in ,

Dieu 2. Giai thich tir ngfr
1. Trong quy che nay. cac tu ngu duai day dugc hieu nhu sau:

,
a) "Dieu le" la dieu le cua Cong ty Co phan Viet Tien Son Dia oc da dirge Dai hoi dong co

dong thong qua;

b) "Cong bo thong tin djnh ky" la viec Cong ty cong bo thong tin vao nhung thoi diem
j i

xac dinh trong nam theo quy dinh phap luat;

c) "Cong bo thong tin bat thu'cmg" la viec Cong ty cong bo thong tin trong mot thai han

xac dinh sau khi xay ra cac su kien bat thuong;

d) "Cong bo thong tin theo yeu cau" la viec Cong ty cong bo thong tin khi co yeu cau

cua Uy ban Chung khoan Nha nuoc hoac theo yeu cau cua noi co phieu cua Cong ty Co phan

Viet Tien San Dia 6c dugc niem yet giao dich tap trung;

e) "Bao cao thuxyng nien" la bao cao tong the ve tinh hinh tai chinh, ket qua hoat dong san

xuat kinh doanh. bao cao to chuc va nhan su. thong tin ve co dong va Hoi dong Quan tri ciia

Cong ty dugc lap hang nam va cong bo theo dinh ky;

f) "UBCKNN" la Uy ban Chung khoan Nha nuac;

g) "SGDCK" la Sa Giao dich chung khoan, noi co phieu cua Cong ty dugc dang ky giao

dich hoac niem yet tap trung;

h) "TTLKCK" la Trung tarn luu ky Chung khoan Viet Nam;

i) "Co dong 16'n" la co dong so huu true tiep hoac gian tiep tu nam phan tram (5%) tra len

so co phieu co quyen bieu quyet cua Cong ty;

j) Nguai noi bo cua Cong ty, bao gom:
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- Thanh vien HDQT; thanh vien BKS;

- T6ng Giam d6c, Pho Tong Giam doc; hoac cac chuc danh quan ly tuong duong do

HDQT bo nhiem;

- Ke toan truang;

- Nguai dai dien theo phap luat, ngiroi dugc uy quyen cong bo thong tin.

k) "Ngiroi co lien quan" la ca nhan hoac to chuc dugc quy dinh tai Khoan 17 Dieu 4 Luat

doanh nghiep.

2. Cac tu hoac thuat ngu da dugc giai nghTa trong Luat Doanh nghiep hoac Luat Chung

khoan va cac van ban phap luat khac thi co nghTa nhu trong cac van ban phap luat do.

Dieu 3. Phurottg tien va hinh thu'c cong bo thong tin
1. Viec cong bo thong tin dugc thuc hien dong thai qua cac phuang tien cong bo sau:

a. Bao cao thuong nien, trang thong tin dien tu (website) va cac an pham khac cua Cong ty;

b. Cac phuang tien cong bo thong tin cua UBCKNN bao gom: he thong tiep nhan bao cao

va cong bo thong tin. cong thong tin dien tu va cac an pham khac cua UBCKNN;

c. Cac phuang tien cong bo thong tin cua SGDCK bao gom: he thong tiep nhan bao cao va

cong b6 thong tin, trang thong tin dien tu cua SGDCK, bang hien thi dien tu tai SGDCK;

d. Phuang tien cong bo thong tin cua TTLKCK: trang thong tin dien tu cua TTLKCK;

e. Phuang tien thong tin dai chung khac theo quy dinh cua phap luat.

2. Cac tai lieu, bao cao gui cho UBCKNN, SGDCK dugc the hien duai hinh thuc van ban

va hinh thuc du- lieu dien tu co su dung chu ky so theo huomg dan cua UBCKNN, SGDCK.

3. Cong ty phai lap trang thong tin dien tu (Website) cua minh. Trang thong tin dien tu

phai co cac noi dung ve nganh, nghe kinh doanh va cac noi dung phai thong bao cong khai tren

cong thong tin quoc gia ve dang ky doanh nghiep theo quy dinh cua Luat doanh nghiep va mpi

thay doi ve dang ky cac noi dung nay, cac chuyen muc rieng ve quan he co dong (nha dau tu), .̂

trong do phai cong bo Dieu le cong ty, Quy che quan tri noi bo, Ban cao bach (neu co) va cac

thong tin cong bo dinh ky, bat thuang va theo yen cau cua UBCKNN. SGDCK; cong khai ve dja \i trang thong tin dien tu va moi thay doi lien quan den dia chi nay trong thai han ba (03) ngay

lam viec ke tu ngay co su thay doi.

4. Trang thong tin dien tu phai hien thi thai gian dang tai thong tin, dong thai phai dam bao

nha dau tu co the de dang tim kiem va tiep can dugc cac du lieu tren trang thong tin dien tu do.

5. Truang hap nghTa vu cong bo thong tin phat sinh vao ngay nghi, ngay le theo quy dinh

phap luat, Cong ty thuc hien cong bo thong tin tren phuang tien quy dinh tai diem a, khoan 1

Dieu nay va thuc hien day du nghTa vu cong bo thong tin theo quy dinh phap luat sau khi ngay

nghi, ngay le ket thuc.

6. Viec cong bo thong tin tren he thong cong bo thong tin cua UBCKNN. SGDCK thuc

Men theo huong dan cua UBCKNN, SGDCK.

Dieu 4. Nguyen tac cong bo thong tin

1. Viec cong bo thong tin phai day du, chinh xac, kip thai theo quy dinh phap luat va bao

dam:



a) Cong ty chiu trach nhiem ve noi dung thong tin cong bo. Truang hgp co sir thay doi noi

dung thong tin da cong bo, Cong ty phai cong bo noi dung thay doi va ly do thay doi so vai

thong tin da cong bo truac do;

b) Truang hap co sir kien, thong tin lam anh huang den gia chung khoan, cong ty phai xac

nhan hoac dinh chinh ve su kien, thong tin do hoac theo yeu can cua UBCKNN, SGDCK;

c) Viec cong bo thong tin ca nhan bao gom so the can cuoc cong dan, so chung minh nhan

dan hoac so ho chieu con hieu lire, dia chi lien lac, dia chi thuong tru, so dien thoai, so fax,

email, so tai khoan giao dich chung khoan, so tai khoan luu ky chung khoan, so tai khoan ngan

hang chi dugc thuc hien neu chu the lien quan dong y.

2. Khi cong ty cong bo thong tin phai dong thai bao cao UBCKNN va SGDCK nai niem

yet, dang ky giao dich ve noi dung thong tin cong bo, bao gom day du cac thong tin theo quy

dinh. Truang hgp thong tin quy dinh cong bo bao gom cac thong tin ca nhan quy dinh tai diem c

khoan 1 Dieu nay va cac doi tugng cong bo thong tin khong muon cong khai cac thong tin nay

thi phai gui UBCKNN va SGDCK hai (02) ban tai lieu, trong do mot (01) bao cao ve viec cong

bo thong tin bao gom day du thong tin ca nhan va mot (01) ban bao cao khong bao gom thong tin

ca nhan de UBCKNN va SGDCK nai chung khoan do niem yet, dang ky giao dich thuc hien

cong bo thong tin.

3. Ngon ngu thong tin cong bo tren thi trirong chung khoan la tieng Viet. Truang hap cong

bo thong tin bang tieng Viet va tieng Anh thi noi dung thong tin cong bo bang tieng Anh chi co

tinh tham khao. Ngon ngu trong cong bo thong tin can ro rang, de hieu va tranh gay hieu lam cho

co dong va nha dau tu.

4. Cong ty co nghla vu cong bo day du, chinh xac va kip thai thong tin dinh ky va bat

thuong ve tinh hinh hoat dong san xuat kinh doanh, tai chinh va tinh hinh quan tri cong ty cho co

dong va cong chung. Thong tin va each thuc cong bo thong tin dugc thuc hien theo quy dinh cua
, : Q|

phap luat va Dieu le cong ty. Ngoai ra, Cong ty phai cong bo day du, chinh xac va kip thai cac

thong tin khac neu cac thong tin do co kha nang anh huang den gia chung khoan va anh huang
. -r

den quyet dinh cua co dong va nha dau tu.

o |
Dieu 5. Ngiroi thyc hien cong bo thong tin

Cong ty thuc hien nghTa vu cong bo thong tin thong qua 01 ngiroi dai dien theo phap luat

hoac 01 ca nhan la nguai dugc uy quyen cong bo thong tin:

1. Chu tich HDQT la nguai dai dien theo phap luat la nguai co tham quyen va trach nhiem

cao nhat trong viec xet duvet va cong bo thong tin. Chu tich HDQT co the uy quyen cho nguai

khac de cong bo thong tin. Chu tich HDQT chiu trach nhiem ve tinh day du, chinh xac va kip

thai ve thong tin do nguai dugc uy quyen cong bo thong tin cong bo.

Truang hap phat sinh sir kien cong bo thong tin ma ca Chu tich HDQT va nguai dugc uy

quyen cong bo thong tin deu vang mat, Tong Giam doc thay the thuc hien cong bo thong tin;

2. Cong ty phai thuc hien dang ky, dang ky lai nguai dai dien theo phap luat hoac nguai

dugc uy quyen cong bo thong tin cung vai ban cung cap thong tin cua nguai dai dien theo phap

luat hoac nguai dugc uy quyen cong bo thong tin nay cho UBCKNN va SGDCK toi thieu hai

bon (24) gia truac khi viec uy quyen co hieu lire.

Dieu 6. Quyen nan va trach nhiem cua ngu'6'i cong bo thong tin

3



1. Dai dien cho Cong ty trong viec thuc hien cong bo thong tin cua Cong ty theo quy dinh

cua phap luat va tai quy che nay.

2. Yeu cau cac bo phan, ca nhan co lien quan cung cap, bao cao so lieu day du, dung thai

han;

3. True tiep chi dao, kiem tra nhan vien long hap thong tin lap bao cao theo dung quy djnh;

4. De xuat, kien nghi vai Ban lanh dao Cong ty ve nhung hoat dong lien quan den cong bo

thong tin, viec sua doi, bo sung quy che nay;

5. Theo doi nhung cong vice co lien quan, anh huong den viec cong bo thong tin cua Cong

ty;
6. Cong khai ten, so dien thoai lam viec de cac co dong co the de dang lien he. Lien he vai

cac co dong, ghi nhan nhung y kien ciia cac co dong, dinh ky cong bo tra loi y kien cua cac co

dong va cac van de quan tri cong ty theo quy dinh.

Dieu 7. Nhan vien tong hop thong tin

1. Nhan vien tong hap thong tin la nguoi dugc Tong Giam doc chi dinh true tiep hoac theo

de xuat cua nguai dugc uy quyen thuc hien cong bo thong tin.

Nhan vien tong hop thong tin co chuc nang la dau moi thu thap, tong hop cac thong tin

cong bo tu cac bo phan co lien quan, kiem tra noi dung thong tin, doi chieu vai cac quy dinh ve

cong bo thong tin, soan lhao van ban cong bo thong tin, chuyen cho nguai dugc uy quyen cong

bo thong tin tham dinh va trinh Tong Giam doc thong qua.

2.Trach nhiem cua nhan vien tong hop thong tin:

a) Thuc hien cac cong viec theo khoan 1 Dieu nay chinh xac, kip thai;

b) Chiu sir chi dao true tiep cua Tong Giam doc hoac nguai dugc uy quyen thuc hien cong

bo thong tin trong cong viec dugc giao.
o,»

Dieu 8. Tarn hoan cong bo thong tin

1. Viec tarn hoan cong bo thong tin dugc phep trong truang hop vi nhung ly do bat klia >]

khang (thien tai, hoa hoan...). Nguai dugc uy quyen cong bo thong tin lap van ban trinh Tong

Giam doc ky va gui bao cao UBCKNN, SGDCK ve viec tarn hoan cong bo thong tin, dong thoi

cong bo ve viec tarn hoan cong bo thong tin.

2. Ngay sau khi da khac phuc dugc tinh trang bat kha khang, Cong ty co trach nhiem cong

bo day du cac thong tin ma truac do chua cong bo theo quy dinh phap luat.

Chinmg II

NOI DUNG CONG BO THONG TIN

Muc 1. CONG BO THONG TIN DOI VCtt CONG TY CP VIET TIEN SON DIA OC

Dieu 9. Cac trirtmg hap cong bo thong tin

1. Cong bo thong tin dinh ky.

2. Cong bo thong tin bat thuong.



3. Cong bo thong tin theo yeu cau.
,

4. Cac tnrong hap khac phai cong bo thong tin:

a. Cong bo thong tin ve giao dich cua Co dong Ion va nhom nguai co lien quan;

b. Cong bo thong tin ve giao dich cua Co dong noi bo, Nguai dugc uy quyen cong bo

thong tin va Nguai co Hen quan tai nhung doi tugng tren;

c. Cong bo thong tin lien quan den ngay dang ky cuoi cung thuc hien quyen cho co dong

hien huu;

d. Cong bo thong tin cua nha dau tu nirac ngoai, nhom nha dau tir nuac ngoai co lien quan

(neu co);

e. Cong bo thong tin ve giao dich co phieu quy, ve giao dich chao mua cong khai; ve viec

chao ban chung khoan. ve mot so truong hap phat hanh them co phieu;

f. Cong bo thong tin khi thuc hien chao ban trai phieu, co phieu ra cong chung;

g. Cac cong bo thong tin khac theo quy dinh phap luat (neu co).

Dieu 10. Cong bo thong tin djnh ky:

1. Bao cao tai chinh nam:

a. Cong ty phai cong bo thong tin bao cao tai chinh nam (hoac bao cao tai chinh hop nhat

neu co) da dugc kiem toan trong thai han muai ngay (10) ngay, ke tir ngay to chuc kiem toan ky

bao cao kiem toan nhung khong vugt qua chin muai (90) ngay, ke tu ngay ket thuc nam tai

chinh.

M
b. Noi dung cong bo thong tin ve bao cao tai chinh nam bao gom:

Bang can doi ke loan;

Bao cao ket qua hoat dong kinh doanh;
.4

Bao cao luu chuyen tien te;

Ban thuyet minh bao cao tai chinh theo quy dinh cua phap luat ve ke toan.

c. Thuyet minh bao cao tai chinh phai trinh bay day du tat ca noi dung theo quy dinh cua

phap luat ve ke toan. Truong hgp trong Ban thuyet minh bao cao tai chinh co chi dan den Phu

luc, Phu luc phai dugc cong bo cung thuyet minh bao cao tai chinh. Thuyet minh bao cao tai

chinh phai trinh bay cu the cac noi dung ve giao dich vai cac ben lien quan theo quy dinh Chuan

muc ke toan Viet Nam.

d. Cong ty cong bo day du noi dung thong tin ve bao cao tai chinh nam da dugc kiem toan

\s3&%"&&ft%\Y& S\î  \\ cua Cong ly, tren phircmg tien cong bo thong tin cua UBCKNN,

5GDCK. TfLrong hop kiem toan khong chap nhan toan phan bao cao tai cbinh, Cong ty phai

cong bo bao cao tai chinh nam, bao cao kiem toan kem theo van ban giai trinh cua Cong ty.

2. Bao cao tai chinh ban nien:



a. Cong ty phai lap va cong bo thong tin ve bao cao tai chinh ban nien (sau thang dau nam

tai chinh) trong thai ban nam (05) ngay, ke tit ngay to chuc kiem toan ky bao cao soat xet nhung

khong dugc vugt qua bon muai lam (45) ngay, ke tu ngay ket thuc sau (06) thang dau nam tai

chinh.

b. Noi dung cong bo thong tin ve bao cao tai chinh ban nien tuong tu Diem b Khoan 1

Dieu nay.

c. Bao cao tai chinh ban nien phai dugc cong bo day du, kem theo y kien kiem toan va

van ban giai trinh cua cong ty trong truong hap bao cao tai chinh ban nien dugc soat xet co ket

luan cua kiem toan vien la khong dat yeu cau.

3. Bao cao tai chinh quy:

a. Cong ty phai lap va cong bo thong tin ve bao cao tai chinh quy trong thai han 20 ngay

ke tu ngay ket thuc quy.

b. Noi dung cong bo thong tin ve bao cao tai chinh quy tuong tu Diem b Khoan 1 Dieu

nay.

4. Khi cong bo thong tin cac bao cao tai chinh neu tai khoan 1, 2, 3 Dieu nay. Cong ty phai

dong thai giai trinh nguyen nhan khi xay ra mot trong cac truang hop sau:

a) Lai nhuan sau thue thu nhap doanh nghiep tai Bao cao ket qua hoat dong kinh doanh cua

ky cong bo thay doi tu muai phan tram (10%) tra len so vai bao cao cimg ky nam truac;

b) Lai nhuan sau thue trong ky bao cao bi 16; hoac chuyen tu lai a ky truac sang 16 c> ky

nay hoac ngugc lai;

c) So lieu, ket qua boat dong kinh doanh luy ke tu dau nam tai bao cao ket qua hoat dong
8

kinh doanh trong bao cao tai chinh quy 2 da cong bo so vai bao cao tai chinh ban nien dugc soat
G

xet; hoac tai bao cao tai chinh quy 4 da cong bo so voi bao cao tai chinh nam dugc kiem toan co ,,

sir chenh lech tu nam phan tram (5%) tra len; hoac chuyen tu 16 sang lai hoac ngugc lai;
X^v , , »

d) So lieu, ket qua hoat dong kinh doanh tai bao cao ket qua hoat dong kinh doanh trong ky

bao cao co su chenh lech truac va sau kiem toan hoac soat xet tu 5% tra len.

5. Bao cao thu'oiig nien:

Cong ty phai lap va cong bo bao cao thuang nien theo Phu luc IV - Thong tu

155/2015/TT-BTC trong thai han hai muai (20) ngay ke tir ngay cong bo bao cao tai chinh nam

dugc kiem toan nhung khong vugt qua mot tram hai muai (120) ngay. ke tu ngay ket thuc nam

tai chinh,

Bao cao thuang nien phai phu hop vai Bao cao tai chinh nam dugc kiem toan.

6. Bao cao tinh hinh quan tri cong ty:

Dinh ky 06 thang va nam, Cong ty phai lap va cong bo thong tin ve bao cao tinh hinh Quan

tri cong ty theo Phu luc so 05 - Thong tu 155/2015/TT- BTC trong moi han ba muai (30) ngay

ke tu ngay ket thuc ky bao cao.
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7. Tai lieu hop Dai hoi dong co dong:

Trong thai ban muoi (10) ngay truac ngay khai mac hop DHDCD. Cong ty phai cong bo

thong tin dinh ky ve noi dung Bien ban hop va Nghi quyct Dai hoi dong co dong thuong nien.

Cong ty phai cong bo loan bo tai lieu hop DHDCD thuong nien/bat thuang (ke ca lay y kien co

dong bang van ban), bao gom: thong bao mai hop, mau chi dinh dai dien theo uy quyen du hop,

chuong trinh hop, phieu lay y kien, phieu bieu quyet, danh sach va thong tin chi tiet cua cac ung

cu vien trong truong hop bau thanh vien BKS, thanh vien HDQT; cac tai lieu tham khao lam ca

so thong qua quyet dinh va du thao nghi quyct doi vai tung van de trong chuxmg trinh hop.

8. Cong bo thong tin ve hoat dong chao ban, bao cao su dung von va ty le sa hma nuac

ngoai (neu co)

Cong ty thuc hien nghia vu cong bo thong tin ve boat dong chao ban, bao cao sir dung von

va ty le sa huu nuac ngoai theo quy dinh phap luat.

Dieu 11. Cong bo thong tin bat thirmig

1. Cong ty phai cong bo thong tin trong thai han hai mirai bon (24) gia, ke tu khi xay ra

mot trong cac su kien sau day:

a) Tai khoan cua cong ty tai ngan hang bi phong toa hoac dugc phep boat dong tra lai sau

khi bi phong toa;

b) Tarn ngirng mot phan hoac loan bo boat dong kinh doanh; bo sung hoac rut bat mot

hoac mot so nganh nghe dau tu, kinh doanh; bi dinh chi hoac thu hoi Giay chung nhan dang ky

doanh nghiep; hoac khi nhan dugc Giay chung nhan dang ky doanh nghiep dugc sua doi, bo

sung;

c) Thong qua cac quyet dinh cua DHDCD (bao gom truong hop lay y kien co dong bang f

van ban);

d) Quyet dinh mua hoac ban co phieu quy va cac quyet dinh lien quan den viec chao ban

chung khoan theo quy dinh phap luat ve doanh nghiep; Q

d) Quyet dinh ve muc co tuc, hinh thuc tra co tuc, thai gian tra co tuc; quyet dinh tach, gop , .

co phieu; quyet dinh phat hanh trai phieu chuyen doi, co phieu uu dai;

e) Quyet dinh ve viec to chuc lai doanh nghiep, giai the doanh nghiep; thay doi ten cong ty,

con dau cua cong ty; thay doi dia diem, thanh lap mai hoac dong cua tru so chinh, chi nhanh,

phong giao dich; sua doi, bo sung Dieu le; chien luge, ke hoach phat trien trung han va ke hoach

kinh doanh hang nam cua cong ty;

g) Quyet dinh thay doi ky ke toan. chinh sach ke loan ap dung (tru truang hap thay doi

chinh sach ke toan ap dung do thay doi quy dinh phap luat); ket qua dieu chinh hoi to bao cao tai

chinh (neu co); y kien khong phai chap nhan toan phan cua kiem toan vien doi vai bao cao tai

chinh;

h) Quyet dinh tham gia gop von thanh lap, mua de tang sa huu trong mot cong ty dan den

cong ty do tro thanh cong ty con, cong ty lien doanh, cong ty lien ket hoac ban de giam so huu



tai cong ty con, cong ty lien doanh, cong ty lien ket dan den cong ty do khong con la cong ty con,
.

cong ty lien doanh, cong ty lien ket hoac giai the cong ty con, cong ty lien doanh, cong ty lien

ket; dong, ma chi nhanh, nha may, van phong dai dien;

i) Quyet djnh cua DHDCD hoac HDQT thong qua hop dong, giao dich giua Cong ty vai

nguai noi bo hoac nguai co lien quan;

k) Quyet dinh phat hanh trai phieu chuyen doi, co phieu iru dai;

m) Khi co sir thay doi so co phieu co quyen bieu quyet dang luu hanh trong cac truong

hop: phat hanh them co phieu. giao dich co phieu quy, mua lai co phieu le cua Cong ty thong qua

Cong ty chung khoan va mua lai co phieu cua can bo cong nhan vien (neu co);

n) Khi Cong ty co sir thay doi nguai noi bo (bo nhiem mai, bo nhiem lai, bai nhiem). Bao

cao theo Phu luc so 03-Thong tu 155/2015/TT-BTC trong vong ba (03) ngay ke tu ngay thay

doi;

o) Khi nhan dugc ban an, quyet dinh cua Toa an lien quan den hoat dong ciia cong ty; ket

luan cua ca quan thue ve viec cong ty vi pham phap luat ve thue hoac quyet dinh khoi to, tarn

giam, truy cuu trach nhiem hinh sir doi vai nguai noi bo cua cong ty;

p) Quyet dinh vay hoac phat hanh trai phieu dan den tong gia tri cac khoan vay ciia Cong

ty co gia tri tu ba mirai phan tram (30%) von chii sa hun tra len tinh tai bao cao tai chinh nam

gan nhat da dugc kiem toan hoac bao cao tai chinh ban nien gan nhat dugc soat xet;

q) Khi xay ra cac sir kien khac co anh huong Ian den hoat dong san xuat, kinh doanh hoac

tinh hinh quan tri ciia cong ty.

2. Khi cong bo thong tin theo quy dinh tai khoan 1 Bieu nay, Cong ty phai neu ro su kien

xay ra, nguyen nhan va cac giai phap khac phuc (neu co). 5

*• . 1 2 ^

3. Cong bo thong tin lien quan den ngay dang ky cuoi cung thuc hien quyen cho co dong

hien hiru. ^ i
5

Cong ty bao cao va npp day dii cac tai lieu la can cu phap ly lien quan den ngay dang ky ><

cuoi cung thuc hien quyen cho co dong hien huu cho TTLKCK, UBCKNN va SGDCK trong ^
"

thai han cham nhat muai (10) ngay truac ngay dang ky cuoi cung.

4. Cong bo von gop cua chu sa hfJu bj giam tu muai phan tram (10%) tra len hoac tong tai

san bi giam tu muai phan tram (10%) tra len tai bao cao tai chinh nam gan nhat da dugc kiem

loan hoac bao cao tai chinh ban nien gan nhat dirge soat xet.

5. Cong bo quyet dinh tang, giam von ch'eu le; quyet dinh gop von dau tu vao mot to chuc,

du an, vay, cho vay hoac cac giao dich khac vai gia tri tu muai phan tram (10%) tra len tren tong

tai san cua cong ty tai bao cao tai chinh nam gan nhat dugc kiem toan hoac bao cao tai chinh ban

nien gan nhat dugc soat xel; quyet dinh gop von co gia tri tu nam muai phan tram (50%) tra len

von dieu le cua mot to chuc (xac dinh theo von dieu le cua to chuc nhan von gop truac thai diem

gop von); quyet djnh mua, ban tai san co gia tri tu muai lam phan tram (15%) tra len tren tong

tai san cua cong ty tinh tai bao cao tai chinh nam gan nhat dirge kicm toan hoac bao cao tai chinh

ban nien gan nhat dugc soat xet.
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6. Cong bo thong tin trong cac truang hop dac biet khac nhu thay doi ky ke loan, khi

chuyen doi hinh thuc sa him doanh nghiep. Cong ty phai cong bo thong tin bao cao lai chinh da

dugc kiem toan theo quy dinh phap luat.

Dieu 12. Cong bo thong tin theo yeu cau

1. Trong cac truang hap sau day, Cong ty phai cong bo thong tin trong vong hai bon (24)

gio, ke tu khi nhan dugc yeu cau cua UBCKNN, SGDCK nai Cong ty mem yet. dang ky giao

dich:

a) Khi xay ra sir kicn anh huang nghiem trong den lai ich hap phap cua nha dau tu;

b) Co thong tin lien quan den Cong ty anh huang Ian den gia chung khoan va can phai xac

nhan thong tin do.

2. Noi dung thong tin cong bo theo yeu cau phai neu ro su kien dugc UBCKNN, SGDCK

yeu cau cong bo; nguyen nhan va danh gia cua Cong ty ve tinh xac thuc cua su kien do, giai

phap khac phuc (neu co).

Muc 2. CONG BO THONG TIN CUA CAC £>6l TU'ONG KHAC

Dieu 13. Cong bo thong tin ve so1 hu'u co phieu cua co dong I^n

To chuc, ca nhan, nhom nguai co lien quan sa huu tu nam phan tram (5%) tra len so co

phieu dang luu hanh co quyen bleu quyet cua Cong ty; hoac khi khong con la co dong Ion; hoac

khi co su tang giam ty le sa huu co phieu qua cac nguong mot phan tram (1%) (ke ca truang hap

cho hoac dugc cho, tang hoac dugc tang, thua ke, chuyen nhirong hoac nhan chuyen nhugng

quyen mua co phieu phat hanh them...) phai cong bo thong tin va bao cao ve giao dich co phieu

cho Cong ty, UBCKNN va SGDCK (doi vai co phieu niem yet, dang ky giao dich) theo quy dinh

tai Dieu 26 Thong tu 155/2015/TT-BTC.
N

Dieu 14. Cong bo thong tin ve giao djch ciia ngiro'i noi bo ciia Cong ty va ngiroi co lien quan
f^

ciia ngiroi noi bo J
•«

1. Truac ngay thuc hien giao dich toi thieu la ba (03) ngay lam viec, nguai noi bo ciia

^Cong ty va nguai co lien quan cua cac doi tugng nay phai cong bo thong tin va bao cao cho

Cong ty, UBCKNN, SGDCK (doi vai co phieu niem yet, dang ky giao dich) ve viec du kien giao

dich co phieu, quyen mua co phieu cua Cong ty, ke ca truang hop chuyen nhugng khong thong

qua he thong giao dich tai SGDCK (nhu cac giao dich cho hoac dugc cho. tang hoac dugc tang,

chuyen nhugng hoac nhan chuyen nhugng co phieu, . . .) theo Phu luc so 10 hoac 11 ban hanh

kem theo Thong tu 155/2015/TT-BTC. Thai gian thuc hien giao dich khong dugc qua ba muai

(30) ngay ke tir ngay dang ky thuc hien giao dich va chi dugc bat dau tien hanh phien giao dich

dau tien sau hai bon (24) gia ke tir khi co cong bo thong tin tu Sa giao dich chung khoan.

Nguai noi bp ciia Cong ty va nguai co lien quan ciia cac doi tugng nay khong dugc dong

thai dang ky mua va ban co phieu, quyen mua co phieu, trai phieu chuyen doi, quyen mua trai

phieu chuyen doi cua Cong ty trong cung mot dot dang ky va phai thuc hien giao dich theo dung

thai gian va khoi lugng da dang ky.
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2. Trong thai han ba (03) ngay lam vice, ke tu ngay hoan tat giao dich (truxmg hop giao

dich ket thuc truac thai han dang ky) hoac ket thuc thai han du kien giao dich. nguai noi bo cua

Cong ty va nguai co lien quan cua cac doi tugng nay phai bao cao Cong ty, UBCKNN, SGDCK

(doi voi co phieu niem yet, dang ky giao dich) ve ket qua giao dich (long thai giai trinh nguyen

nhan khong thuc hien dugc giao dich hoac khong thuc hien het khoi lugng dang ky (neu co) theo

Phu luc so 12 hoac Phu luc so 13 ban hanh kem theo Thong tu 155/2015/TT-BTC. Nguai noi bo

va nguai co lien quan cua nguai noi bo chi duac dang ky va thuc hien giao dich tiep theo khi da

bao cao ket thuc dot giao dich truac do.

3. Truang hap sau khi dang ky giao dich, doi tugng dang ky giao dich khong con la nguai

noi bp cua Cong ty hoac nguai co lien quan cua cac doi tugng nay, doi tugng dang ky giao dich

van phai thuc hien viec bao cao va cong bo thong tin theo quy dinh tai khoan 1, 2 Dieu nay.

4. Truang hgp nguai noi bo cua Cong ty, hoac nguai co lien quan cua cac doi tugng nay

dong thai la co dong Ian ke ca cac to chuc chinh tri - xa hoi nhu Cong doan, ... thi chl thuc hien

nghTa vu cong bo thong tin ap dung doi voi nguai noi bo va nguai co lien quan.

5. Truang hgp Cong ty chung khoan la nguai co lien quan cua nguai noi bo cua Cong ty,

khi thuc hien sua loi giao dich co phieu niem yet, dang ky giao dich, Cong ty chung khoan la

nguai co lien quan cua nguai noi bo cua Cong ty phai bao cao Cong ty, UBCKNN, SGDCK

trong vong hai bon (24) gia, ke tir thai diem hoan thanh giao dich sua loi;

6. Trong vong ba (03) ngay lam viec sau khi nhan duac bao cao lien quan den giao dich co

phieu, quyen mua co phieu - trai phieu chuyen doi cua nguai noi bo va nguai co lien quan cua

nguai noi bo theo quy dinh tai Dieu nay, Cong ty phai cong bo tren website cua Cong ty.

Dieu 15. Cong bo thong tin ve giao djch chao mua cong khai

To chuc, ca nhan chao mua cong khai va Cong ty bi chao mua phai thuc hien cong bo

thong tin theo quy dinh tai Luat Chung khoan va van ban huong dan.
,

Dieu 16. Cong bo thong tin ve giao dich co phieu quy
^

Truang hop giao dich co phieu quy, Cong ty phai thuc hien cong bo thong tin theo quy $

dinh cua Luat Chung khoan va cac van ban huong dan. J.
£' . , ~*j

Truang hap Cong ty mua lai co phieu cua chinh Cong ty, sau khi thanh toan het so co

phieu mua lai, neu tong gia tri tai san dugc ghi trong so ke loan giam han muai phan tram (10%)

thi Cong ty phai thong bao cho tat ca cac chu ng biet va cong bo thong tin trong thai han muai

lam (15) ngay, ke tu ngay hoan tat nghTa vu thanh toan viec mua lai co phieu.

Muc 3. CONG BO THONG TIN KHAC

Dieu 17. Doi tiroiig cung cap

1. Ngoai trir viec cung cap thong tin theo quy dinh tai Muc 1, Muc 2 cua chuong nay hoac

theo yeu cau cua ca quan Nha nuac co tham quyen phu hgp vai quy dinh cua phap luat, Cong ty

se cung cap thong tin theo de nghi cua bat ky mot to chuc, ca nhan nao quan tarn den thong tin

cua Cong ty va phai tra mot khoan phi hgp ly theo quy dinh cua Cong ty.
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2. Vice cung cap thong tin cho cac doi tugng tai khoan 1 Dieu nay chi duoc thuc hien neu

vice yeu cau cung cap thong tin khong lam phirong hai hoac anh hirong den cac quyen va loi ich

hop phap cua Cong ty, dong thai tuan thu dung cac nghTa vu, trach nhiem cua Cong ty (neu co)

theo quy dinh cua phap luat.

3. Cung cap thong tin trong cac truong hop khac

Nguai co trach nhiem cong bo thong tin, tra lai phong van cac phuong tien thong tin dai

chung va cac hinh thuc cung cap thong tin khac lien quan den hoat dong cua Cong ty la Chu tich

HDQT, Tong Giam doc Cong ty. Nhung truong hop khac thi can co su chap thuan cua Chii tich

HDQT, Tong Giam doc Cong ty.

4. Cong bo thong tin ty nguyen

Trong nhung tnrong hop can thiet, Cong ty co the thuc hien cong bo mot so thong tin can

thiet ngoai nhung thong tin bat buoc theo quy dinh hien hanh nhir Gia tri tai san cua doanh

nghiep, ke hoach kinh doanh, ... Cong bo thong tin tu nguyen do Chu tich HDQT, Tong Giam

doc Cong ty quyet dinh.

Dieu 18. Yeu cau cai chinh thong tin

Cong ty co quyen yeu cau cai chinh thong tin doi voi bat ky ca nhan, to chuc nao phat

ngon, dang tai. su dung thong tin khong dung su that hoac sai lech ve Cong ty.

Chuoug III

QUY TRINH CONG BO THONG TIN

Dieu 19. Quy trinh cong bo thong tin

1. Buoc 1: Chuan bi thong tin

- Vao thoi diem ket thuc quy hay ket thuc nam tai chinh hoac khi phat sinh cac su kien

phai cong bo theo quy dinh, Nguai duac uy quyen cong bo thong tin thong bao tai cac bp phan

co lien quan ve noi dung thong tin se cong bo va thai han cong bo cua Cong ty. \

- Cac bo phan co lien quan phai lap bao cao va gui den Nhan vien tong hop thong tin trong

thai han khong qua 2/3 thai gian ma Cong ty phai cong bo; viec xac dinh thai han nay duac tinh

theo thai gian cu the cua tung truong hap cong bo dinh ky, bat thuong hoac theo yeu cau.

- Bao cao do cac bo phan co lien quan duoc lap thanh van ban co ky xac nhan noi dung cua

ca nhan thuc hien hoac dai dien phu trach bo phan.

- Truang hap Nhan vien tong hop thong tin vang mat vi bat cu ly do gi, cac bo phan co lien

quan true tiep nop bao cao cho Nguai duac uy quyen cong bo thong tin.

2. Buoc 2: Xu ly thong tin

Khi nhan duac thong tin do cac bo phan lien quan cung cap, Nhan vien tong hap thong tin

cua Cong ty phai;

- Kiem tra noi dung thong tin, doi chieu vai cac quy dinh ve cong bo thong tin;

- Chinh sua hoac soan thao van ban cong bo thong tin theo mau quy dinh;
11



- Trinh nguai duac uy quyen cong bo thong tin tham dinh cac npi dung.

3. Buac 3: Phe duyet

Sau khi tham dinh van ban cong bo thong tin, Nguai duoc uy quyen cong bo thong tin

trinh Tong Giam doc hoac Pho Tong Giam doc (trong truang hap Tong Giam doc vang mat) phe

duyet: noi dung thong tin cong bo. then gian, phuang tien; ky ten va dong dau van ban cong bo

truac khi thuc hien cong bo.

4. Buac 4: Cong bo thong tin

Nguai duac uy quyen cong bo thong tin thuc hien cong bo thong tin theo quy dinh tai cac

van ban phap luat hien hanh ve cong bo thong tin va Quy che nay.

5. Buac 5: Tiep nhan cac thong tin phan hoi:

Nguai duac uy quyen cong bo thong tin co trach nhiem kiem tra, xac minh va sua doi, bo

sung (neu co) cac thong tin lien quan va de xuat cho Tong Giam doc ve viec phan hoi, phuc dap

lai cac noi dung can thiet.

6. Buac 6: Baa quan va luu tru thong tin

- Cac doi tugng cong bo thong tin thuc hien bao quan, luu giu thong tin da bao cao, cong

bo theo quy dinh cua phap luat.

- Cac bo ph^n co lien quan khi cung cap thong tin cho Nhan vien tong hap thong tin phai

lap ho so liru tai dan vi minh.

- Nhan vien tong hap thong tin sau khi tiep nhan cac bao cao tu cac bo phan lien quan phai

lap ho so cho tung su kien kem theo ban sao van ban cong bo thong tin da cong bo de luu giu tai

Cong ty de kiem tra, doi chieu trong truang hap can thiet.

Chu'O'ng IV

TO CHUC THlTC HIEN

Dieu 20. Bo phan dau moi chuan bj cong bo thong tin

Bo phan dau moi chuan bj cong bo thong tin cua Cong ty bao gom:

1. Thu ky HDQT: Chiu trach nhiem chuan bi cac thong tin lien quan den quan tri Cong ty

va cac npi dung khac theo chuc nang, nhiem vu cua minh.

2. Phong Tai chinh - Ke toan: Chiu trach nhiem chuan bi cac thong tin lien quan den bao

cao tai chinh, bao cao thirong men, co dong, co phieu va cac noi dung khac theo chuc nang,

nhiem vu cua minh.

3. Phong Tai chinh ke toan va Thu ky la dau moi tiep nhan thong tin, thac mac va giai dap

thac mac cua nha dau tu va ca quan chuc nang khac lien quan den cac thong tin do Cong ty cong

b6.

Dieu 21. Trach nhiem, quan he giu'a cac phong, ban, do"n vj trirc thuoc trong viec cung cap
thong tin

12



1. Nguai duac uy quyen cong bo thong tin trong pham vi chuc nang cua minh. dinh ky don

doc cac phong, ban, don vi cung cap cac thong tin theo noi dung Quy che nay.
i

2. Tnrong cac phong, ban, don vj chiu trach nhiem ve tinh chinh xac va kip thai cua cac

thong tin cung cap cho bo phan dau moi.

Boi vai nhirng thong tin bat thuang. thong tin cung cap theo yeu cau phai cong bo theo quy

dinh, truong cac phong, ban. don vi (nai phat sinh thong tin can cung cap) co trach nhiem cung

cap thong tin trong vong muoi hai (12) gio ke tu khi xay ra sir kien.

3. Ngudi duoc uy quyen cong bo thong tin phai giam sat viec cong bo thong tin va bao cao

HDQT va Tong Giam doc ket qua thuc hien.

Dieu 22. Xir ly vi pham

Don vi, ca nhan thupc Cong ty co hanh vi vi pham cac quy dinh tai Quy che nay, vi pham

cac quy dinh cua phap luat gay Ihiet hai cho Cong ty lien quan den viec thuc hien, quan ly boat

dong cong bo thong tin thi tuy theo tinh chat, muc do vi pham ma bi xir ly ky luat, xu phat hanh

chinh hoac bi truy cuu trach nhiem hinh sir; neu gay thiet hai thi phai boi thuang theo quy dinh

cua phap luat.

Dieu 23. Dieu khoan thi hanh

1. Thanh vien HDQT, thanh vien BKS, Ban Tong Giam doc, Ke loan truong, cac don vi

true thupc, cac Phong ban va ca nhan co lien quan den viec cong bo thong tin thuc hien dung

trach nhiem, nghTa vu cua minh.

2. Cac phong ban tham mini, giup viec, cac don vi true thuoc chiu trach nhiem to chue pho

bien cho can bp nhan vien trong dan vi biet de thuc hien tot cong viec duoc giao.

3. Trong trirong hop co nhung quy dinh cua phap luat lien quan den nghTa vu cong bo

thong tin cua Cong ty chua duoc de cap trong Quy che hoac trong Iruxmg hop co nhung quy dinh

mai cua phap luat khac vai nhung dieu khoan trong Quy che thi nhung quy dinh phap luat do

duong nhien duac ap dung va dieu chinh nghTa vu cong bo thong tin cua Cong ty.

4. Trong qua trinh thuc hien Quy che, neu co nhung dieu khoan chua duoc quy dinh hoac

khong con hieu lire thi Cong ty se thuc hien cong bo thong tin tren ca so quy dinh cua Dieu le

Cong ty va cac quy dinh co lien quan cua phap luat.

5. Quy che nay gom bon (04) chuong va hai muai ba (23) dieu, co hieu lire thi hanh ke tu

ngay ky. Moi sua doi, bo sung quy che nay do HDQT Cong ty xem xet, quyet dinh./.

ING QUAN TRI
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CONG

CO PHAN

VIET TIEN SON

Thanh Hai
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